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02 August 2024 

Department for Education’s new attendance and punctuality regulations 

Dear Parent/Carer 

We wanted to make you aware of the update to statutory guidance for attendance which comes into 

place from 19th August 2024. We feel by sharing this information now you will be fully prepared for 

the new school year and to ensure your child is able to make the most of every school day. It will 

also allow you to communicate with our schools’ Attendance Lead, Mrs Donnelly, if you have any 

current concerns or feel you may need support early in the next school year.  

The Government believes, as do we, that parents/carers and school working together is the best 

way to overcome any barriers to your child attending regularly. However, it is important to note that 

statutory fines for parents have been put in place if a school feels a pupil is consistently absent from 

school without valid reason. 

The guidance can be found here: Working together to improve school attendance (applies from 19 

August 2024) (publishing.service.gov.uk) 

We have also attached a useful poster from Portsmouth City Council for a quick and easy page to 

view outline of the new guidance. 

These changes are national and apply to all schools. It is important that you are fully aware of 

these new policies, as they directly impact our pupils and families. 

Unauthorised Absences and Penalty Notices 

A fixed penalty notice can be issued if a pupil accrues 10 sessions of unauthorised absence within 

a window of 10 school weeks (A school day contains two sessions, morning and afternoon). This 

can be any combination of unauthorised absences. The 10-week period can span different terms 

or even different school years. 

Penalty Notice Limits and Legal Intervention 

A maximum of two penalty notices can be issued within a three-year period. If a third penalty 

notice is necessary within the same three-year period, legal intervention will take place. 
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Penalty Notice Charges 

First penalty notices are charged at £160 per parent, per child. This amount is reduced to £80 if 

paid within 21 days. Second penalty notices are charged at a flat rate of £180 per parent, per 

child. 

Punctuality and Its Impact 

Our morning registers must close at 9.15am at SIS and 8.55am at SJS. 

This means that any child that arrives after this time is marked as unauthorised, unless we receive 

notification from a parent/carer. 10 unauthorised absence may result in a fixed penalty fine. Please 

see the table below which will hopefully serve as a useful reminder with reference to timings at the 

Solent Schools. 

 Solent Infant School Solent Junior School 

Doors Open 8.50am 8.30am 

Doors Close 9.00am 8.40am 

Register Taken 
 

9.00am  
Any pupil arriving between 
9 – 9.15am receives a late mark 

8.40am 
Any pupil arriving between  
8.40 – 8.55am receives a late mark 

Registers 
Formally Close  

9.15am 
Mark becomes a ‘U’ for unauthorised 
 

8.55am 
Mark becomes a ‘U’ for unauthorised 
 

  

We understand that changes to attendance regulations can cause concern, but it is important to 

stress that these are national changes mandated by the DFE, not initiatives specific to the Solent 

Schools. We are committed to working with you to ensure the best educational outcomes for your 

children and to support their regular and punctual attendance. Please contact us at the earliest 

opportunity if you require and support or guidance in relation to your child’s attendance or 

punctuality.  

Thank you for your continued support in ensuring your child’s good attendance and punctuality, 

which are vital to their development and success. 

Yours sincerely 

 

L Wilby 

Executive Headteacher 

The Solent Schools 
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